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Section 1.2 Officials- Authority and Responsibilities

1.2.1 City Council

The City Council may from time to time amend, supplement or change by ordinance the text of this
Unified Development Code on its own initiative or upon petition for a text amendment. The City
Council shall act as the final decision maker on all zoning change cases, general land use plans
associated with Planned Unit Developments, conditional use permits, amendments to the
comprehensive master plan, and any amendments to this Unified Development Code. Additionally,
the Council shall decide appeals on all decisions made by the Planning and Zoning Commission.

1.2.2 Planning and Zoning Commission

The Planning and Zoning Commission, also referred to as the Planning Commission shall act as an
advisory body to the City Council regarding all matters related to the physical growth and development
of the City. The Planning and Zoning Commission shall advise the City Council on applications and
petitions for zoning change requests, general land use plans associated with Planned Unit
Developments, conditional use permits, amendments to the comprehensive master plan, and
amendments to the UDC. The Planning and Zoning Commission shall act as the final decision maker
on the following development applications:

A. Specific Use Permits

B. Residential Replats that require a variance.

C. Subdivision Plat Variances- when a request is associated with a new subdivision or
undeveloped area the Planning and Zoning Commission may grant a variance to vary the
applicable lot area, lot width or frontage, and lot depth requirements.

Appeals on Limited Use Permits
Appeals on Disapproved Plats

m o
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1.4 Expiration of Applications

Below is a listing of development applications required by the UDC and the applicable expiration
date of the specified development application.

Development Application

Permit Expiration

Extension of Permit*

Amending Plat 2 years, unless recorded or fiscal surety is | The property owner may apply for one
posted for subdivision improvements. extension of one year.
Building Permit 180 days A permit holder may apply for one

extension of 180 days.

Certificate of Occupancy

As long as the use remains the same.

As long as the use remains the same.

Certificate of Appropriateness

180 days

The property owner may apply for one
extension of 180 days.

Conditional Use Permit

2 years, unless alternative expiration is
specified by the Citv Council

A permit holder may request an

extension of one year unless alternative
expiration is specified by the City Council

Development Studies

2 years unless alternative expiration is
specified by City Engineer

The property owner may apply for one
extension of one year

Final Subdivision Plat

2 years, unless recorded or fiscal surety

is posted for subdivision improvements.

The property owner may apply for one
extension of one year.

Floodplain Development Permit

180 days

A permit holder may apply for one
extension of 180 days.

Limited Use Permit

1 year unless alternative expiration is
specified by the Planning Director

A permit holder may apply for one
extension of a 1 year time period.

Minor Plat 2 years unless alternative expiration is The property owner may apply for one
specified by the Planning Director extension of one year.
Replat 2 years unless alternative expiration is The property owner may apply for one

specified by the Planning Director

extension of one year.

Plat Variances

As long as the plat is valid

n/a

Preliminary Plat

2 years unless alternative expiration is
specified by the Planning Director

The property owner may apply for one
extension of one year.

Public Infrastructure Permits

2 years, unless fiscal surety has been
posted for subdivision improvements

A permit holder may request an
extension of one year.

Sign Permit

180 days

A permit holder may apply for one
extension of 180 days.

Site Plan

One year

The property owner may apply for one
extension of one year.

Specific Use Permit

1 year unless alternative expiration is
specified by the Planning and Zoning
Commission

A permit holder may request an
extension of one year unless alternative
expiration is specified by the Planning
and Zoning Commission

Subdivision Concept Plan

3 years unless alternative expiration is
specified by the Planning Director and
City Engineer

The property owner may apply for one
extension of two yeats

Tree Removal Permit

1 year unless alternative expiration is
specified by the Planning Director

A permit-holder may apply for one
extension of one year.

Alternative Landscape Plan

As long as the site plan remains valid.

If the site plan has expired the applicant
must resubmit the site plan.
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Chapter 2- Development Applications / Development Review Process
2.1.2 Chapter Components

This chapter reviews in general each of the following development applications, process, and criteria
for approval:

. Voluntary Annexation

° Zoning Change

° Conditional Use Permits

. Specific Use Permits

° Limited Use Permits

. Variances (Board of Adjustments)

o Certificate of Appropriate Design

° Subdivision Development

. Development Studies

° Subdivision Concept Plans

° Public Infrastructure Permits

° Floodplain Permits

° Site Plans

° Building Permits

. Certificate of Occupancy

o Temporary Certificate of Occupancy
° Outdoor Festival Permit

° Variance from onsite alcohol consumption distance requirements
2.3.2 Applicability

The following applications are described in this section.

e Petition for Zoning Map Amendments
e (Conditional Use Permits

e Specific Use Permits

e Limited Use Permits

e DPetition for Planned Unit Development
e Overlay Districts

e Certificates of Appropriateness



Section 2:4 2.3.4 Zoning Map Amendment/Rezoning/Zoning Change

241 A. Application of Requirements.

This section applies in the following areas:

YES NO

242 B. Intent
The purpose of a petition for a zoning map amendment is to establish the initial zoning district
classification of land, or to change the zoning map designation currently assigned to a property.

243 C. Applicability

Where a property owner seeks to establish an initial zoning district classification for land, or request
a rezone the property owner must submit an application for a zoning map amendment before any
action can be taken.

244 D. Criteria
Zoning map amendment requests are evaluated using the following criteria:

1.

2.

3.

4.
5.

The proposed zoning is consistent with the comprehensive plan and any community,
neighborhood and other applicable land use and development plans;

The proposed zoning is compatible with existing and permitted uses of surrounding
properties;

The proposed zoning does not have an adverse impact on surrounding properties or the
natural environment;

The proposed zoning results in a logical and orderly development pattern;

Other factors that impact public health, safety, or welfare.

245 E. General Process
Az 1. Application. Applications for a zoning change shall be made on forms provided by the City

and must contain legal authorization by the property owner for the City to proceed with the
request. The same zoning request shall not be considered on any parcel more than once in any
twelve (12) month period of time unless the Planning and Zoning Commission, by a three-
fourths (3/4) vote, determines that there has been a substantial change in conditions
surrounding the subject land since the prior request, and agrees to reconsider the request.

B- 2. Notice.

4+ a.) Personal Notice. Written notice of all Planning and Zoning Commission and City
Council hearings on proposed changes to the official zoning map shall be sent to all
owners of property located within two hundred (200) feet of the subject property
seeking a change in zoning. All notices shall be mailed via the US Post Office within
notless than ten (10) days before any such hearing is held. Property owner information
based on County Appraisal District records.

2z b.) Published Notice. Notice of City Council hearing shall be given by publication one
time in a newspaper of general circulation in the City of Seguin, stating the time and
place of such hearing, which time shall be not less than fifteen (15) days nor more than
twenty (20) days from the date of publication.

C: 3. Public hearings and Decision.



Staff shall review all zoning requests and provide the Planning and Zoning Commission with
a staff analysis of the request. The Planning Commission shall hold a public hearing and
provide a recommendation to the City Council. After receipt of the Planning and Zoning
Commission recommendation, a public hearing shall be held by the City Council before taking
action on a request for a zoning map amendment.

D- 4. Protests and Recommendations for Denial:

+  a.) In case of a written protest against any change in zoning, signed by the owners of
twenty (20) percent or more either of the area of the lots or land included in such
proposed changes, or of the lots or land immediately adjoining the same and extending
two hundred (200) feet there from, such amendment shall not become effective except
by the favorable vote of three-fourths (3/4) of all members of the City Council of the
City of Seguin.

2 b.) A vote of three-fourths (3/4) of all members of the City Council of the City of
Seguin I also required to overrule a recommendation of the Commission that the
proposed amendment, supplement, or change be denied.

Completed
application

submitted
to staff.

Personal notice sent out to property owners within 200 feet of the subject property.

Notice includes meeting dates for Planning and Zoning and City Council.

I

City Council

Request approved on

Planning and holds a first reading
Zoning public Request
Commission holds Newspaper hearing and moves on to a
public hearing and :> notice sent out. :> takes action second
makes on 1st reading reading
recommendation of the
to City Council. ordinance.

Request denied on
first reading

Request
stops.




Section 2.4 Conditional Use Permits

A. Application of Requirements.
This section applies in the following areas:

Property within City of | Property within City of

Seguin City Limits Seguin ETJ
YES NO

B. General
Conditional Use Permits, commonly called “CUP”’s, allow uses and/or structures that, with

special conditions and development restrictions, may be considered compatible in a Zoning
District in which they are not allowed by right. These uses require approval from the City

Council due to potential impacts to surrounding properties and the community in general.

C. Intent

The purpose of this section is to outline the criteria for approval for Conditional Use
Permits.

D. General Process for Conditional Use Permits

Completed

application
submitted

to staff.

Personal notice sent out to property owners within 200 feet of the subject property.

Notice includes meeting dates for Planning and Zoning and City Council.

holds a public

i

hearing and
takes action on

reguest.

Planning and Zoning Commission holds

ublic hearing and makes recommendation to Newspaper
City Council notice sent out.

1. Application. An application for a Conditional Use Permit shall be filed with the
Planning Department on a form provided by that Department. The completed
application shall be accompanied by a site plan which, along with the application, will
become a part of the Conditional Use Permit, if approved. The requirements for
application materials can be found on the conditional use permit application.




2. Notice.

e Personal Notice. Written notice of all Planning & Zoning Commission and
City Council public hearings on conditional use permits shall be sent to all
owners of property located within two hundred (200) feet of the subject
property seeking the request. All notices shall be mailed via the US Post Office
not less than ten (10) days before any such hearing is held.

e DPublished Notice. Notice of the City Council hearing shall be given by
publication one time in a newspaper of general circulation in the City of
Seguin, stating the time and place of such hearing, which time shall be not less
than fifteen (15) days nor more than twenty (20) days from the date of
publication.

3. Recommendation.

The Planning Commission shall hold a public hearing and provide a recommendation
to_the City Council. After receipt of the Planning and Zoning Commission
recommendation, a public hearing shall be held by the City Council before taking

action on a request for a conditional use permit.

4. Time Limit
A Conditional Use Permit issued under this section shall become null and void unless
construction or use is substantially underway within two vears from the date of
approval, unless an extension of time is approved by the City Council. A Conditional
Use Permit issued by the City Council shall become null and void if the land use for
which it was issued has been closed, vacated, abandoned, or changed to a different use
for a period of one (1) or more years.

5. Transferability
Conditional Use Permits are non-transferable unless specifically allowed by City
Council as a condition of the permit.

6. Revocation

A Conditional Use Permit may be revoked or modified, after notice and hearing, for
either of the following reasons:

e The existence of any material error or misrepresentation in the
application required in this section of the Ordinance; or

e The Conditional Use Permit was obtained or extended through
misrepresentation or deception; or

e That one or more of the conditions imposed by the permit has not
been met or has been violated.

7. Amendments.

No building, premises, or land used under a Conditional Use Permit may be enlarged,
modified, structurally altered, or significantly changed from the approved plan unless
an amendment to the original Conditional Use Permit is obtained. The procedure for
amendment of a Conditional Use Permit shall be the same as for a new application.



2.12.4 Criteria and Process
Building permit requests are evaluated by the Building Official, or his or her designee, using
all the following criteria:

A. The project conforms to this code, the Building Code, the Fire Code, and other
applicable regulations.

B. The parcel does not have any violations of this code or other applicable City or State
regulations.

C. The building permit is consistent with the following:

2.
3.
4.

zoning designation

special use permits and/ottimited-use-permits (limited, specific, and/or
conditional) if applicable

variances if applicable
subdivision plat
site plans
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Chapter 3- Zoning and Land Use

3.4.1 Permitted, Limited, Specific, Conditional, Unlisted and Prohibited Uses

The use of land and/or buildings shall be in accordance with those listed in the following Land Use
Matrix. No land or building shall hereafter be used and no building or structure shall be erected,
altered, or converted other than for those uses specified in the zoning district in which it is located or
for activities consistent with the nonconforming provisions of this Chapter.

3.4.3 Land Use Matrix
P Designates the use as a permitted in the zoning district indicated.
Designates use prohibited in the zoning district indicated.
C Designates use may be permitted in the zoning district with a Conditional

Use Permit
Designates use may be permitted in the zoning district with a Specific
S Use Permit

Designates the use as a limited use. This means the use is permitted in
L the zoning district if additional site and/or building requirements (in
addition to base development requirements) are met.

(Chapter 7) Definitions

Conditional use. A use which may be suitable in certain locations in a zoning district if developed

and operated under conditions imposed by City Council.




