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PUBLIC NOTICE 
CITY OF SEGUIN 

INVITATION FOR BIDS 
 

The City of Seguin is accepting sealed bids for: 

Three Variable Frequency Drives 

 
Sealed Bids will be received by the City of Seguin, through either hard copy in our Bid Drop Off 

box located at 205 North River Street, Seguin, Texas 78155 or electronically through 

http://www.bidnetdirect.com/texas/cityofseguin until 3:00 P.M., Tuesday, April 23, 2024. Bids 

will be opened and read publicly in the Council Chambers of City Hall at 3:00 P.M. on that date. 

Hard copy bids should be in a sealed envelope no smaller than 8 ½” x 11” clearly marked: 

 
BID # AF-2024-29 

Purchase of Three Variable Frequency Drives 

To be opened at 3:00 p.m., Tuesday, April 23, 2024 

 
Bids received after the time and date set for submission will be disqualified. 

 
The City of Seguin reserves the right to reject or accept any and all proposals and to waive 

informalities. The City Council’s decision will be final. 

 
STEVE PARKER 

CITY MANAGER 

CITY OF SEGUIN, TEXAS 

https://c212.net/c/link/?t=0&l=en&o=4075906-1&h=3954152325&u=http%3A%2F%2Fwww.bidnetdirect.com%2Ftexas%2Fcityofseguin&a=http%3A%2F%2Fwww.bidnetdirect.com%2Ftexas%2Fcityofseguin


SPECIFICATIONS FOR THE 
PURCHASE THREE VARIABLE FREQUENCY DRIVE REPLACEMENTS 

 
 

1. SCOPE AND INTENT 
The City of Seguin is requesting bids for the purchase of three (3) Variable Frequency Drive (VFD) 
replacements as further described and specified in the document. 

 
It is the intent of these specifications to provide bidders with specific information and data 

necessary to prepare and submit a bid. The VFDs to be purchased under this bid shall be new 
and unused. The specifications described in this solicitation are considered to be the minimum 
bid specifications. The City will accept bids that exceed the minimum specifications. 
Consideration will be evaluated based on cost/benefit for those items that exceed the minimum 
specifications. Bidder shall identify specific features included on the VFD that exceed the 
specifications. 

 

2. BASIS OF AWARD 
The City of Seguin reserves the right to award a contract or contracts to a bidder or bidders on 
the basis of the lowest bid per item that fully meets specifications. 

 

3. COMPLIANCE WITH LAWS 
All bidders involved shall observe and comply with all federal, state and local applicable laws, 
standards and regulations as they may be applicable to this bidding process. 

 

4. EXCEPTIONS 
If Bidder takes exceptions to any provisions of the specifications, the exceptions must be 
specifically and clearly identified by section in Bidder’s response, and Bidder’s proposed 
alternative must also be provided in the bid. Bidders cannot take a ‘blanket exception’ to the 
entire bid document. 

 

5. DELIVERY 
Number of days required to deliver the transformers after receiving order must be stated in the 
bid. Delivery will be made F.O.B. DESTINATION, FREIGHT PREPAID AND ALLOWED to the City 
of Seguin, Water Treatment Plant, 603 River Drive West, Seguin, Texas 78155. 

 

6. INSPECTION AND ACCEPTANCE 
The City will inspect and accept delivery made under this contract, or may reject any goods 
which are damaged or which do not conform to specifications. 

 

7. ORDER AND INVOICING 
a. All VFDs will be ordered by the City of Seguin Purchasing Office using a Purchase Order. All 
orders must have an assigned purchase order number prior to order being placed. 

 

b. Invoices shall be delivered with VFDs. Payments will be processed within thirty (30) days of 
receipt of invoice and goods are accepted. Invoices must be itemized and must reference the 
City of Seguin Purchase Order number. 



8. PREPARATION OF BID 
 

a. The Bid Form must be complete and printed in ink or by typewriter. Bids must give full firm 
name and address of respondent and be manually signed. The person signing the proposal must 
show title or authority to bind his/her firm in a contract. Firm name and authorized signature 
must appear on each page that calls for this information. Failure to provide complete 
information or exact quantities requested may result in disqualification of bid. 

 

b. All prices shall be submitted as specified on the Bid Form. “No Bid” shall be marked on 
all items for which bidder does not wish to submit a quote. 

 

c. Failure to utilize the Bid Form(s) may result in disqualification. All spaces are to be 
completed. 

 

d. Questions related to this bid should be directed in writing to Ashley Bruns, Contract 
Coordinator/Buyer via e-mail at abruns@seguintexas.gov 

 

e. Bids are due no later than 3:00 PM, Tuesday, April 23, 2024. Bids must be delivered to 
City Hall, 205 North River, Seguin, Texas 78155 or submitted via BidNet. No faxes or e-mail 
bids are allowed for this solicitation. 

 

9. SUBSTITUTIONS 
 

A. Specification documents contained herein are the City’s minimum specifications. 
 

B. Bidders must submit a complete specification document with the bid for each potential 
substituted item. Specifications must contain all information needed to determine suitability, 
including size, dimensions, manufacturer’s plant and assembly location, materials used in 
manufacturing, etc. The City reserves the right to request more information if not contained in 
the specifications document submitted. Failure to provide a specifications document with the 
bid plus any further requested information will result in the rejection of the bid. 

 

 
C. The City reserves the right to determine whether or not a suggested substituted item meets their 

specifications and requirements. 

mailto:abruns@seguintexas.gov


SPECIFICATIONS 
 

1. MANUFACTURERS 
 

- Allen-Bradley – PowerFlex 753 VFD or equivalent 
 

2. VARIABLE FREQUENCY DRIVE 

Features 

1. Certifications 
 

a) Listed to UL508C and CAN/CSA-C22.2 No. 14-05 
b) In conformity with EMC Directive (2004/108/EC) and 

Low Voltage Directive (2006/95/EC). Standards 
applied; EN 61800-3:2004, EN 61800-5-1:2007 

c) TÜV Rheinland - standards applied: EN 61800-3:2004, EN 

61800-5-1:2007, EN ISO 13849-1:2008, EN ISO 13849-2:2003, 

EN 61800-5-2:2007, EN 61508 

PARTS 1-7:2000, EN 62061:2005, and EN 60204-1:2006 

d) Australian Communications and Media Authority. In 
conformity with Radiocommunications Act: 1992, 
Radiocommunications Standard: 2008, and 

Radiocommunications Labeling Notice: 2008. Standards 
applied: EN 61800- 3:2004 

e) Electric Power Research Institute. Certified compliant with 
standards SEMI F47 and IEC 61000-4-34 

f) Russian GOST-R Certificate No. POCC US.ME92.H00040 
g) Compliant with the European “Restriction of Hazardous Substances” 

Directive 



3. Hardware 
a. Utilize diode bridge or SCR bridge on the input rectifier. b) 

Utilize DC bus inductor on all six-pulse VFDs only. 
c) Utilize switching logic power supply operating from the DC bus. 

d) Incorporate phase to phase and phase to ground MOV protection on the AC 

input line. 

e) Microprocessor based inverter logic shall be isolated from power circuits. f) 
Utilize latest generation IGBT inverter section. 

g) Battery receptacle for Lithium battery power to the Real Time Clock. h) 
Additional DPI port for handheld and remote HIM options. 

i) Dedicated Digital Input for hardware enable. j) 

Conformal coated printed circuit boards. 

k) Optional onboard 24V DC Auxiliary Control Power Supply. 
 

4. Control Logic 

a. Ability to operate with motor disconnected. 
b. Provide a controlled shut down, when properly protected, with no component failure in 

the event of an output phase to phase or phase to ground short circuit. Provide 
annunciation of the fault condition. 

c. Provide multiple programmable stop modes including Ramp, Coast, DC-Brake, Ramp- 
to-Hold, Fast Braking, and Current Limit Stop. 

d. Provide multiple acceleration and deceleration rates. e) 
Adjustable output frequency up to 650Hz. 

 

5. DeviceLogix Control 
 

a. Ability to control outputs and manage status information locally within the VFD. b) 
Ability to function stand-alone or complimentary to supervisory control. 

c) Ability to speed reaction time by processing in the VFD. 

d) Ability to provide scaling, selector switches, or other data manipulations not already 
built into the VFD. 

e) Ability to read inputs/write outputs and exclusively control the VFD. 

f) Ability to provide an option for decision making if communication is lost with main 

controller. 

g) Ability to control other VFDs via a peer-to-peer EtherNet/IP network. h) 

Ability to write programs off-line. 

6. Motor Control Modes 
 

a. Selectable Sensorless Vector, Flux Vector, V/Hz, and Adjustable Voltage 
Control modes selectable through programming. 

b. The drive shall be supplied with a Start-up and Auto-tune mode. 

c. The V/Hz mode shall be programmable for fan curve or full custom patterns. d) 

Capable of Open Loop V/Hz. 



7. Current Limit 

a. Programmable current limit from 20 to 160% of rated output current. 
b. Current limit shall be active for all drive states: accelerating, constant speed and 

decelerating. 

c. The drive shall employ PI regulation with an adjustable gain for smooth 

transition in and out of current limit. 

8. Acceleration / Deceleration 
 

a. Accel/Decel settings shall provide separate adjustments to allow either setting to be 

adjusted from 0 to 3600 seconds. 

b. A second set of remotely selectable accel/decel settings shall be accessible through 

digital inputs. 

9. Speed Profiles 

a. Programming capability shall allow the user to produce speed profiles with linear 
acceleration/deceleration or "S Curve" profiles that provide changing accel/decel 
rates. 

b. S Curve profiles shall be adjustable. 
 

10. Adjustments 
 

a. A digital interface can be used for all set-up, operation and adjustment settings. b) All 
adjustments shall be stored in nonvolatile memory (EEPROM). 
c) No potentiometer adjustments shall be required. 
d) EEPROM memory for factory default values shall be provided. 

e) Software must be available for trending and diagnostics, as well as online and offline 

programming functionality. 

11. Process PID Control 
 

a. The drive shall incorporate an internal process PI regulator with proportional and 
integral gain adjustments as well as error inversion and output clamping functions. 

b. The feedback shall be configurable for normal or square root functions. If the 
feedback indicates that the process is moving away from the set-point, the regulator 
shall adjust the drive output until the feedback equals the reference. 

c. Process control shall be capable of being enabled or disabled with a hardwire input. 
Transitioning in and out of process control shall be capable of being tuned for faster 
response by preloading the integrator. 

d. Protection shall be provided for a loss of feedback or reference signal. 
 

12. Skip Frequencies 
 

a. Three adjustable set points that lock out continuous operation at frequencies which 

may produce mechanical resonance shall be provided. 

b. The set points shall have a bandwidth adjustable from Maximum Reverse 
Speed to Maximum Forward Speed. 



13. Fault Reset / Run 

a. The drive shall provide up to nine automatic fault reset and restarts following a fault 
condition before locking out and requiring manual restart. 

b. The automatic mode shall not be applicable to a ground fault, shorted output faults 
and other internal microprocessor faults. 

c. The time between restarts shall be adjustable from 0.5 seconds to 30 seconds. 
 

14. Run on Power Up 
 

a. A user programmable restart function shall be provided to allow restart of the equipment 
after restoration of power after long duration power outages. Restart time dependent on 
presence of incoming signal. 

 

15. Fault Memory 
 

a. The last 32 fault codes shall be stored and time stamped in a fault buffer. b) 

Information about the drive’s condition at the time of the last fault such as 

operating frequency, output current, dc bus voltage and twenty-seven other status 

conditions shall be stored. 

c) A power-up marker shall be provided at each power-up time to aid in analyzing fault 

data. 

d) The last 32 alarm codes shall be stored and time stamped for additional 

troubleshooting reference. 

16. Overload Protection 
 

a. The drive shall provide internal class 10 adjustable overload protection. b) 

Overload protection shall be speed sensitive and adjustable. 

c) A viewable parameter shall store the overload usage. 
 

17. Auto Economizer 
 

a. An auto economizer feature shall be available to automatically reduce the output 
voltage when the drive is operating in an idle mode (drive output current less than 
programmed motor FLA). The voltage shall be reduced to minimize flux current in a 
lightly loaded motor thus reducing kW usage. 

b. When the load increases, the drive shall automatically return to normal 

operation. 

18. Terminal Blocks 
 

a. Separate terminal blocks shall be provided for control and power wiring. b) I/O 

terminal blocks shall be removable with wiring in place. 

19. Flying Start 
 

a. The drive shall be capable of determining the speed and direction of a spinning motor 
and adjust its output to "pick-up" the motor at the rotating speed. This feature is 
disabled by default. 



20. Inputs and Outputs 
 

a. The Input / Output option modules shall consist of both analog and digital I/O. 

b. No jumpers or switches shall be required to configure digital inputs and outputs. c) All 

digital input and output functions shall be fully programmable. 

d) The control terminal blocks shall be rated for 115V AC. 

e) Inputs shall be optically isolated from the drive control logic. 

f) The control interface card shall provide input terminals for access to fixed drive 

functions that include start, stop, external fault, speed, and enable. 

g) The VFD shall be capable of supporting up to 7 analog inputs, 7 analog outputs, 21 

digital inputs, 7 relay outputs, 7 transistor outputs, and 3 positive temperature 

coefficient (PTC) inputs. 

h) The Input / Output option modules shall have the following features: 
 

i. Analog Inputs: 
 

a. Quantity two (2) differentially isolated, ±10V (bi-polar), 88k ohm input 

impedance, 11 bit plus sign. 

b. Analog inputs shall be user programmable for a variety of uses including 

frequency command and process loop input. Analog inputs shall be user 

programmable for function scaling (including invert), offset, signal loss 

detect and square root. 

ii. Analog Outputs: 
 

a. Quantity two (2) ±10V (bi-polar) / 11 bit & sign, 2 kΩ minimum load, 4- 

20 mA, 11 bit plus sign, 400 Ω maximum load. 

b. The analog output shall be user programmable to be proportional to one of 
fourteen process parameters including output frequency, output current, encoder 

feedback, output power. 
c. Programming shall be available to select either absolute or signed values 

of these parameters. 

iii. Digital Inputs: 
 

a. Quantity of six (6) digital inputs rated 24V DC/115V AC. 

b. All inputs shall be individually programmable for multiple functions 

including: Start, Run, Stop, Auxiliary Fault, Speed Select, Jog and 

Process PI functions. 

iv. Digital Outputs: 

a. At least one (1) relay output (N.O. or N.C.). 

b. For 240V AC or 24V DC, N.O. contact output ratings shall be 2 amp max., 
general purpose (inductive)/resistive. N.C. contact output ratings shall be 2 
amp max., resistive only. 

c. Relays shall be programmable to multiple conditions including: Fault, Alarm, 
At Speed, Drive Ready and PI Excess Error. 

d. Timers shall be available for each output to control the amount of time, after 
the occurring event, that the output relay actually changes state. 

e. At least one (1) transistor output. 

f. For 24V DC, transistor output rating shall be 1 amp max, Resistive. 



21. Reference Signals 
 

a. The drive shall be capable of using the following input reference signals: 
 

i. Analog inputs ii. 
Preset speeds 

iii. Remote potentiometer iv. 

Digital MOP 

v. Human Interface Module 

vi. Communication modules 
 

22. Loss of Reference 
 

a. The drive shall be capable of sensing reference loss conditions. 
b. In the event of loss of the reference signal, the drive shall be user 

programmable to the following: 
 

i. Fault the drive and coast to stop. 
ii. Issue a minor fault - allows the drive to continue running while some types of 

faults are present. 
iii. Alarm and maintain last reference. 

 

c. When using a communications network to control the drive, the communications 
adapter shall have these configurable responses to network disruptions and 
controller idle (fault or program) conditions: 

 

i. Fault 
ii. Stop 
iii. Zero Data 
iv. Hold Last State 

v. Send Fault Configuration 
 

23. Metering 
 

a. At a minimum, the following parameters shall be accessible through the Human 

Interface Module, if installed: 

i. Output Current in Amps ii. 
Output Voltage in Volts iii. 

Output Power in kW 
iv. Elapsed MWh 
v. DC Bus Voltage 
vi. Frequency 
vii. Heatsink Temperature 
viii. Last eight (32) faults ix. 

Elapsed Run Time 
x. IGBT Temperature 



24. Faults 

a. At a minimum, the following faults shall be accessible through the Human 
Interface Module: 

i. Power Loss 

ii. Undervoltage 

iii. Overvoltage 

iv. Motor Overload 

v. Heat Sink Over-temperature vi. 

Maximum Retries 

vii. Phase to Phase and Phase to Ground Faults 
 

25. Predictive Diagnostics 
 

a. At a minimum, the following predictive diagnostic features shall be provided: 
 

i. Relay Output Life Cycles based on load type and amps. 

ii. Hours of Fan Life based on load and ambient temperature. iii. 

Motor Bearing life based on expected hours of use. 

iv. Motor Lubrication schedule based on hours of use. 

v. Machine Bearing life based on expected hours of use. 
 

26. Real-Time Clock 

a. Shall be capable of providing time stamped events. 
b. Shall have the ability to be set locally or via a remote controller. 

c. Shall provide the ability to be programmable for month, day, year and local time zones 

in HH:MM:SS. 

d. VFD PACKAGED SYSTEM A. 

Features 

1. Ratings 
 

a) Voltage 
 

i. Capable of accepting nominal plant power of 480V AC at 60Hz. 
ii. The supply input voltage tolerance shall be ± 10% of nominal line voltage. b) 

Displacement Power Factor 

i. Six-pulse VFD shall be capable of maintaining a minimum true power factor 
(Displacement P.F. X Distortion P.F.) of 0.95 or better at rated load and nominal 
line voltage, over the entire speed range. 

ii. Eighteen-pulse VFD shall be capable of maintaining a minimum true power factor 
(Displacement P.F. X Distortion P.F.) of 0.98 or better at rated load and nominal 
line voltage, over the entire speed range. 



c) Efficiency 

i. A minimum of 96.5% (+/- 1%) at 100% speed and 100% motor load at 
nominal line voltage. 

ii. Control power supplies, control circuits, and cooling fans shall be included in all 
loss calculations. 

 

d) Operating ambient temperature range without derating: 0 °C to 40 °C (32 °F to 
104 °F) 

e) Operating relative humidity range shall be 5% to 95% non-condensing. 

f) Operating elevation shall be up to 1000 Meters (3,300 ft) without derating. 
 

2. Sizing 
 

a) Systems rated at Normal Duty loads shall provide 110% overload capability for up to 

one minute and 150% for up to 3 seconds. 

b) Systems rated at Heavy Duty loads shall provide 150% overload capability for up to 

one minute and 180% for up to 3 seconds. 

3. Auto Reset/Run 
 

a) For faults other than those caused by a loss of power or any other non-critical fault, the 
drive system shall provide a means to automatically clear the fault and resume 
operation. 

 

4. Ride-Through 
 

a) The VFD system shall attempt to ride through power dips up to 20% of nominal. 

The duration of ride-through shall be inversely proportional to load. For outages greater than 20%, the drive shall stop 

the motor and issue a power loss alarm signal to a process controller, which may be forwarded to an external alarm 

signaling device. 

5. Run on Power Up 
 

a) The VFD system shall provide circuitry to allow for remote restart of equipment after a 
power outage. Unless indicated in the contact drawings, faults due to power outages 
shall be remotely resettable. The VFD system shall indicate a loss of power to a 
process controller, which may be forwarded to an external alarm signaling device. 
Upon indication of power restoration the process controller will attempt to clear any 
faults and issue a run command, if desired. 



 
 
 
 
 
 
 

 
Interbus 

 
 
 

RS-485 DF1 

6. Communications 

a) VFD shall be capable of communicating on multiple networks. 
b) VFD shall be capable of supporting the following network options: 

 

i. DeviceNet 

ii. EtherNet/IP 

iii. ControlNet Coax 
iv. ControlNet Fiber v. 

 
vi. CANopen 

vii. Modbus/TCP 
viii. Modbus RTU 
ix. Profibus DP x. 

 
xi. RS-485 HVAC 

xii. Remote I/O 
 

7. Enclosure Door Mounted Human Interface Module (HIM) 
 

a) VFD shall provide a HIM with integral LCD display, operating keys and 

programming keys. 

b) An enclosure door-mounted HIM, rated NEMA/UL Type 
shall be provided 

 
c) The HIM shall have the following features: 

 

i. A seven (7) line by twenty-one (21) character backlit LCD display with 

graphics capability. 

ii. Shall indicate drive operating conditions, adjustments and fault indications. iii. 

Shall be configured to display in the following three distinct zones: 

a. The top zone shall display the status of direction, drive condition, fault / 

alarm conditions and Auto / Manual mode. 

b. The middle zone shall display drive output frequency. 
c. The bottom zone shall be configurable as a display for either programming 

menus / information or as a two-line user display for two additional values 
utilizing scaled units. 

 

iv. Shall provide digital speed control. 

v. The keypad shall include programming keys, drive operating keys (Start, Stop, 

Direction, Jog and Speed Control), and numeric keys for direct entry. 



B. Enclosure 

1. Shall be rated NEMA/UL Type 1 
2. Shall be painted per the manufacturer’s standard. 
3. Shall provide entry and exit locations for power cables. 

4. Shall contain a label for UL508. 

5. The drive system nameplate shall be marked with system Short Circuit Current 
Rating (SCCR). 

 

C. Drive Enclosure Input Disconnect 
 

1. Provide an enclosure door interlocked disconnect thermal magnet circuit breaker. 

2. Operator Handles 
 

a) Provide externally operated main disconnect handle. 
b) Handles shall be lockable with up to three lockout / tagout padlock positions. D. 

Branch Circuit Protection 

1. Input thermal magnet circuit breaker 



F. Control Power Transformer 
 

1. Provide a control power transformer mounted and wired inside of the drive system 

enclosure. 

2. The transformer shall be rated for the VFD power requirements. 
 

G. Harmonic Mitigation Techniques 
 

1. Drive Input Line Reactor 
 

a) Provide a drive input line reactor mounted within the drive system enclosure for drives 

that are less than 100 horsepower. 

b) The line reactor shall meet the following specifications: 
 

i. The construction shall be iron core with an impedance of 5 percent 
ii. The winding shall be copper or aluminum wound. 

iii. The insulation shall be Class H with a 115 °C rise over 50 °C ambient. iv. 

The unit shall be rated for system voltage, ampacity, and frequency. 

 
c) The drive system shall be compliant with IEEE519-1992 standards at the input VFD 

terminals based upon the input power phase imbalance within 0.5% of nominal line 
voltage and under full VFD output current ratings. 

 

H. Auxiliary Relays 
 

1. Provide relays for Drive Alarm, Drive Fault, Drive Run, and System Status Faults (as 

required). 

2. The relays shall be Allen-Bradley 700-HC (2 N.O. & 2 N.C.). The relay contacts shall be rated 

for 115V AC/30V DC, 5.0 amp resistive, 2.5 amp inductive. 

I. Control Interface 
 

1. The control terminals shall be rated for 115V AC. 
2. The control interface shall provide input terminals for access to VFD functions that include 

start, stop, external fault, speed select, and enable, as required. 
 

J. Motor Heater Control 
 

1. The drive system shall provide the drive control circuitry to energize an existing motor 

heater whenever the motor is not running via remote power. 

2. The heater control shall be interlocked with the drive and/or bypass and shall be 

energized whenever the motor is not running. The source shall be remotely provided. 



K. Hand/Off/Auto Selector Switch 

1. Provide a "Hand/Off/Auto" selector switch, mounted on the enclosure door. 
2. The "Hand/Off/Auto" selector switch shall start the drive in the “Hand” mode and stop the 

drive in the “Off” mode. 
3. In the “Auto” mode the drive shall be started and stopped from a remote “RUN” 

contact. 

4. In all modes, Auxiliary and Enable inputs to the drive control interface board must be present 
before the drive will start. 

5. When a HIM is present, the stop function shall always be available to stop the drive 
regardless of the selected mode (“Hand” or “Auto”). The HIM will be non-functional (except 
for the display and programming) when the switch is in “Off” mode. The HIM shall stop the 
drive if the switch is in the “Auto” mode with the remote start contact initiated. 

6. The drive speed reference shall be controlled from the HIM, unless a separate door- 
mounted potentiometer is provided, when in “Hand” mode (factory default setting). 

7. The drive speed reference shall be controlled by a remote 4…20 mA input when in 

“Auto” mode. 

8. The device shall be an Allen-Bradley Bulletin 800T (30mm) or Bulletin 800F (22 mm), 

L. Drive Disable Mushroom Push Button 

1. Provide a maintained mushroom style push button, mounted on the enclosure door that 
when pushed, will open the drive enable input. 

2. The device shall be an Allen-Bradley Bulletin 800T (30mm) or Bulletin 800F (22 mm), 

Type 4/13, mounted on the drive system enclosure door. 

M. Pilot Lights 
 

1. Provide LED pilot lights, mounted on the enclosure door, for indication of the 
following status: 

 

a) Run 

b) Drive Fault 

c) Control Power On 
d) Motor Fault 

 

2. The device shall be an Allen-Bradley Bulletin 800T (30mm) or Bulletin 800F (22 mm), 
NEMA Type 4/13, mounted on the drive system enclosure door. 

 

N. Motor Run Time Meter 
 

1. Provide a digital, non-resettable, door-mounted elapsed time meter. 

2. The meter shall be electrically interlocked with the Drive Run relay and Bypass 

contactor to indicate actual motor operating hours. 



O. Output Filtering 
 

1. 3% output line reactor 
 

PART 3 EXECUTION 

 

 
A. Verify that location is ready to receive equipment. 

 
 
 
 
 

3.01 EXAMINATION 

B. Verify that the building environment can be maintained within the service 
conditions required by the manufacturer of the VFD. 

 

 

 
A. Installation shall be in compliance with all manufacturer requirements, 

instructions and drawings. 

3.02 INSTALLATION 

 

A. At a minimum, the start-up service shall include: 
 

1. Perform pre-Power Check 

3.03 START-UP SERVICE 

2. Megger Motor Resistances: Phase-to-Phase and Phase-to-Ground 
3. Verify system grounding per manufacturer’s specifications 

4. Verify power and signal grounds 

5. Check connections 
6. Check environment 

 

B. Drive Power-up and Commissioning: 
 

1. Measure Incoming Power Phase-to-Phase and Phase-to-Ground 
2. Measure DC Bus Voltage 
3. Measure AC Current Unloaded and Loaded 

4. Measure Output Voltage Phase-to-Phase and Phase-to-Ground 

5. Verify input reference signal 
 

C. All measurements shall be recorded. 

D. Drive shall be tuned for system operation. 

E. Drive parameter listing shall be provided. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
BID FORM 
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Bid # AF-2024-29 
DUE DATE: April 23, 2024 

Description Unit Price Qty Total Cost 

Variable Frequency Drive 
as specified herein 

 

$ 
3 

 

$ 

Manufacturer & Model: 
 

No. of Calendar Days for Delivery: 
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ADDENDUM FORM 
Bid # AF-2024-29 

 
 

Receipt is hereby acknowledged of the following Addenda to the Specifications: 
ADDENDUM NO. 1 DATED   
ADDENDUM NO. 2 DATED   
ADDENDUM NO. 3 DATED   

ADDENDUM NO. 4 DATED   
ADDENDUM NO. 5 DATED   
ADDENDUM NO. 6 DATED   

 

 The Undersigned affirms that it is duly authorized to submit this bid, that this bid has not been prepared in 
collusion with any other bidder, and that the content of this bid as to prices, terms, or conditions of said bid 
has not been communicated to any other bidder prior to the official opening of this bid. 

 The Undersigned certifies that pursuant to Section 2270.002 of the Texas Government Code, Bidder does not 
boycott Israel and will not boycott Israel during the term of the contract resulting from this solicitation. 

  The Undersigned certifies that pursuant to S.B 19, Bidder does not boycott energy companies and will not 
boycott energy companies during the term of the contract. 

 The Undersigned certifies that pursuant to S.B. 13, Bidder does not have a practice, policy, guidance, or 
directive that discriminates against a firearm entity or firearm trade association; and will not discriminate 
during the term of the contract against a firearm entity or firearm trade association. 

 
 

Company Name Authorized Signature 
 
 

Address Printed Name 
 
 

City, State, Zip Code Title 
 
 

Phone No. Date 
 

Email Address:   
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CERTIFICATE OF CORPORATE BIDDER 
Bid # AF-2024-29 
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CERTIFICATE OF CORPORATE BIDDER 
 

I,  , certify that I am   (title) 

Of the corporation named as Bidder herein; that   who signed 

this bid on behalf of the Bidder, was then   (title) of said corporation; 
that said bid was duly signed for and on behalf of said corporation by authority of its governing body and is 
within the scope of its corporate powers. 

 
Signature of Officer:   

Type or Print Name:   

Title of Officer:   



BIDDER’S EXCEPTION FORM 
Bid # AF-2024-29 

Purchase of Three Variable Frequency Drives 
 

This form must be completed and signed by an authorized representative of the company. Failure 
to do so may cause total bid to be rejected. If no exceptions are to proposed, indicate by stating 
“No Exceptions to Specifications” and sign in the appropriate space. 

 

STATEMENT OF BIDDER: 

WE PROPOSE THE FOLLOWING EXCEPTIONS TO THE SPECIFICATIONS: 

PAGE/ 
SECTION PARAGRAPH #  EXCEPTION 

 
 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

NOTE: If additional pages are needed, attach to the back of this page and note “See Page 2- 
Deviations” on this page. 

 
 

 

Company Name Authorized Signature 
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CONFLICT OF INTEREST QUESTIONNAIRE 
For vendor doing business with local governmental entity 

FORM CIQ 

 

This questionnaire reflects changes made to the law by H.B. 23, 84th Leg., Regular Session. 

This questionnaire is being filed in accordance with Chapter 176, Local Government Code, by a vendor who 

has a business relationship as defined by Section 176.001(1-a) with a local governmental entity and the vendor 

meets requirements under Section 176.006(a). 
 

By law this questionnaire must be filed with the records administrator of the local governmental entity not later 

than the 7th business day after the date the vendor becomes aware of facts that require the statement to be 

filed. See Section 176.006(a-1), Local Government Code. 

A vendor commits an offense if the vendor knowingly violates Section 176.006, Local Government Code. An 

offense under this section is a misdemeanor. 

OFFICE USE ONLY 

 
Date Received 

1 Name of vendor who has a business relationship with local governmental entity. 

 
 

2 
Check this box if you are filing an update to a previously filed questionnaire. (The law requires that you file an updated 

completed questionnaire with the appropriate filing authority not later than the 7th business day after the date on which 

you became aware that the originally filed questionnaire was incomplete or inaccurate.) 

3 Name of local government officer about whom the information is being disclosed. 

 
 

Name of Officer 
 

4 Describe each employment or other business relationship with the local government officer, or a family member of the 

officer, as described by Section 176.003(a)(2)(A). Also describe any family relationship with the local government officer. 

Complete subparts A and B for each employment or business relationship described. Attach additional pages to this Form 

CIQ as necessary. 

 
 
 
 
 

A. Is the local government officer or a family member of the officer receiving or likely to receive taxable income, 

other than investment income, from the vendor? 

 

Yes No 

 

B. Is the vendor receiving or likely to receive taxable income, other than investment income, from or at the direction 

of the local government officer or a family member of the officer AND the taxable income is not received from the 

local governmental entity? 

 

Yes No 

 
5 Describe each employment or business relationship that the vendor named in Section 1 maintains with a corporation or 

other business entity with respect to which the local government officer serves as an officer or director, or holds an 

ownership interest of one percent or more. 

 
 
 

6 

Check this box if the vendor has given the local government officer or a family member of the officer one or more gifts 

as described in Section 176.003(a)(2)(B), excluding gifts described in Section 176.003(a-1). 
 

7 

 
Signature of vendor doing business with the governmental entity Date 



 

Form provided by Texas Ethics Commission www.ethics.state.tx.us Revised 11/30/2015 

http://www.ethics.state.tx.us/


CONFLICT OF INTEREST QUESTIONNAIRE 

For vendor doing business with local governmental entity 

 
A complete copy of Chapter 176 of the Local Government Code may be found at http://www.statutes.legis.state.tx.us/ 

Docs/LG/htm/LG.176.htm. For easy reference, below are some of the sections cited on this form. 

 
 

Local Government Code § 176.001(1-a): "Business relationship" means a connection between two or more parties 

based on commercial activity of one of the parties. The term does not include a connection based on: 

(A) a transaction that is subject to rate or fee regulation by a federal, state, or local governmental entity or an 

agency of a federal, state, or local governmental entity; 

(B) a transaction conducted at a price and subject to terms available to the public; or 

(C) a purchase or lease of goods or services from a person that is chartered by a state or federal agency and 

that is subject to regular examination by, and reporting to, that agency. 
 

Local Government Code § 176.003(a)(2)(A) and (B): 

(a) A local government officer shall file a conflicts disclosure statement with respect to a vendor if: 

*** 

(2) the vendor: 

(A) has an employment or other business relationship with the local government officer or a 

family member of the officer that results in the officer or family member receiving taxable 

income, other than investment income, that exceeds $2,500 during the 12-month period 

preceding the date that the officer becomes aware that 

(i) a contract between the local governmental entity and vendor has been executed; 

or 

(ii) the local governmental entity is considering entering into a contract with the 

vendor; 

(B) has given to the local government officer or a family member of the officer one or more gifts 

that have an aggregate value of more than $100 in the 12-month period preceding the date the 

officer becomes aware that: 

(i) a contract between the local governmental entity and vendor has been executed; or 

(ii) the local governmental entity is considering entering into a contract with the vendor. 
 

Local Government Code § 176.006(a) and (a-1) 

(a) A vendor shall file a completed conflict of interest questionnaire if the vendor has a business relationship 

with a local governmental entity and: 

(1) has an employment or other business relationship with a local government officer of that local 

governmental entity, or a family member of the officer, described by Section 176.003(a)(2)(A); 

(2) has given a local government officer of that local governmental entity, or a family member of the 

officer, one or more gifts with the aggregate value specified by Section 176.003(a)(2)(B), excluding any 

gift described by Section 176.003(a-1); or 

(3) has a family relationship with a local government officer of that local governmental entity. 

(a-1) The completed conflict of interest questionnaire must be filed with the appropriate records administrator 

not later than the seventh business day after the later of: 

(1) the date that the vendor: 

(A) begins discussions or negotiations to enter into a contract with the local governmental 

entity; or 

(B) submits to the local governmental entity an application, response to a request for proposals 

or bids, correspondence, or another writing related to a potential contract with the local 

governmental entity; or 

(2) the date the vendor becomes aware: 

(A) of an employment or other business relationship with a local government officer, or a 

family member of the officer, described by Subsection (a); 

(B) that the vendor has given one or more gifts described by Subsection (a); or 

(C) of a family relationship with a local government officer. 
 
 
 

Form provided by Texas Ethics Commission www.ethics.state.tx.us Revised 11/30/2015 

http://www.statutes.legis.state.tx.us/
http://www.ethics.state.tx.us/


CERTIFICATE OF INTERESTED PARTIES FORM 1295 

 
Complete Nos. 1 - 4 and 6 if there are interested parties. 

Complete Nos. 1, 2, 3, 5, and 6 if there are no interested parties. 

OFFICE USE ONLY 

1 Name of business entity filing form, and the city, state and country of the business 

entity's place of business. 

2  Name of governmental entity or state agency that is a party to the contract for 
which the form is being filed. 

3  Provide the identification number used by the governmental entity or state agency to track or identify the contract, 

and provide a description of the services, goods, or other property to be provided under the contract. 

4  
Name of Interested Party 

 

City, State, Country 

(place of business) 

Nature of Interest (check applicable) 

Controlling Intermediary 

    

    

    

    

    

    

    

5  
Check only if there is NO Interested Party. 

   

6 UNSWORN DECLARATION 

My name is  , and my date of birth is  . 

 
My address is   ,   ,   ,   ,   . 

(street)  (city)  (state)  (zip code)  (country) 

I declare under penalty of perjury that the foregoing is true and correct. 

 
Executed in   County, State of   , on the   day of  , 20 . 

(month) (year) 

 

 
 

Signature of authorized agent of contracting business entity 

(Declarant) 

ADD ADDITIONAL PAGES AS NECESSARY 

Form provided by Texas Ethics Commission www.ethics.state.tx.us Revised 12/22/2017 

http://www.ethics.state.tx.us/


GENERAL CONDITIONS OF BIDDING 
 

These general conditions apply to any procurement of products or services by the City of Seguin. 
Failure to comply with these General Conditions of Bidding may result in the bid being disqualified. 

 

1. DEFINITION OF TERMS 
A. “Bid documents” mean the entire packet of documents provided to bidders, including, but not limited 
to the General Conditions of Bidding, General and/or Technical Specifications, Special and Supplementary 
Conditions, Information to Bidders, Bid Form(s) and any Addendum. 

 

B. “Bidder” means a person or firm submitting a bid, proposal, or quote to provide equipment, material, 
and/or services necessary in the performance of these specifications, and competing for award of a 
contract. 

 

C. “Bid” or “Proposal” means an offer to perform or provide the requirements specified herein. “Furnish” 
or “provide” means to supply, equip, and deliver the specified equipment, material and/or services to the 
Purchaser. 

 
D. “Formal Bid” is a formally advertised solicitation for acquiring goods, services, and construction that 
requires a public opening of sealed bids or proposals, generally $50,000 or more. 

 

E. “Informal Bid” is a competitive bid or price quotation for supplies or services under $50,000 that is 
conveyed by letter, telephone, or other means and does not require a sealed bid, public opening, or public 
reading of bids. 

 
F. “City”, “Purchaser”, or” Owner” shall refer to the City of Seguin, PO Box 591, Seguin, Texas 78156- 0591. 

 

G. “Contract” means the contract awarded pursuant to this solicitation. 
 

H. “Contractor” or “Vendor” means the bidder to which a contract award has been made by the City. 
 

I. “Purchase Order” means the document issued by the City that creates a legal binding contract between 
the City and the Contractor and authorizes the Contractor to ship goods pursuant to the contract. 

 

2. SUBMISSION OF BIDS 
A. All bids must be on blank forms furnished by the Purchasing Department and must be written in ink or 
typed. Pencil quotations will not be considered. Proposals must be submitted on the forms or in the format 
called for in specifications. Each must be executed personally by the bidder, or if executed by an agent, a 
power of attorney or other evidence of his authority to act on behalf of the bidder must accompany the 
bid. If the bidder is a corporation, the certificate of corporate bidder must be executed under the corporate 
seal by some duly authorized officer of the corporation other than the officers signing the bid. By execution 
of the bid, the bidder accepts all general and special conditions of the contract and the specifications. 

 

B. Formal sealed bids and proposals must be received at the date, time, and place specified in the bid 
document packaged in a sealed envelope (8 1/2” x 11” minimum) clearly marked with the bid or project 
name, bid number, and date/time of opening, unless otherwise specified. An early postmark will not suffice. 
Bids and proposals will be publicly opened and read followed by evaluation and award at a later date. Formal 
bids and proposals ($50,000 or higher) may NOT be faxed or submitted via e-mail. 



C. Informal bids are due at the date, time, and place stated in the bid document. Informal bids (less than 
$50,000) may be faxed or submitted via e-mail. 

 

D. Each Bidder agrees that its price will remain firm and subject to acceptance by the City for a period of 
sixty (60) calendar days from the bid opening date. The prices quoted in the bid shall not be subject to 
escalation except where otherwise clearly indicated by the Bidder or by the City in bid documents. The 
basis for the escalation shall be clearly indicated in either case. 

 

E. All information required by the bid documents will be furnished. The bidder will print or type its name, 
in ink, and manually sign the bid sheet. The bid sheet, with original signatures, must be submitted. 

 

F. All prices shall be quoted as required in the specifications. Unit prices will be shown when called for on 
the bid sheet, and where there is a conflict between the unit price show and the total price shown, the unit 
price will govern. 

 

G. No change in price will be considered after bids have been opened. The City reserves the right to 
negotiate prices as submitted by proposal as allowed by state statute. 

 

H. In case of ambiguity or lack of clarity in stating prices in the bid, Purchaser reserves the right to adopt 
the price written in words or reject the bid. Any ambiguity in the bid as a result of omission, error, 
unintelligible or illegible wording shall be construed in the favor of the City. 

 

I. If this bid is altered, any erasure or alteration of figures on the item on which the erasure or alteration 
is made must be initialed by signee of this bid. 

 

J. The City reserves the right to extend the bid closing time and date. Notification will be made by 
addendum. 

 

K. The City reserves the right to increase or decrease the quantity specified, unless the bidder specified 
otherwise. 

 

3. WITHDRAWAL OF BIDS 
A. A Bidder may withdraw a bid before Council acceptance of the bid without prejudice to himself by a 

written request addressed to the Purchasing Manager. 
 

B. If there is an honest mistake in the bid, due to clerical errors, and the bidder calls attention thereto 
promptly, the bidder will not be bound by the bid. 

 

C. When the mistake was a result of a bidder’s negligence, and City has no knowledge of the mistake 
when bids were opened, and awarded a contract based on the bid, bidder will not be released and 
shall be bound by the bid. 

 
D. If a mistake is not discoverable and verifiable by the City, bidder’s incorrect interpretation of 

Engineering specifications set forth in a construction contract will not release him from his 
obligations, once a contract has been awarded by City Council and bidder has received notice of such 
award. 

 

4. GENERAL CONDITIONS 
Bidders will submit their bids or proposals upon the following express conditions: 

 
A. Bidders shall thoroughly examine all drawings, specifications, plans, schedules, instructions, and all 
other contract documents pertaining to this bid. 



B. Bidders shall make all investigations necessary to thoroughly inform themselves regarding plant and 
facilities for delivery of materials or equipment as required by the bid conditions. No plea of ignorance by 
the Bidder of conditions that exist or that may hereafter exist as a result of failure or omission on the part 
of the Bidder to make the necessary examinations and investigations will be accepted as a basis for varying 
the requirements of the City or the compensation to the vendor. 

 

C. If any bidder is in doubt as to the true meaning of the specifications, other bid documents, or any part 
thereof, they may submit a written request for clarification to the Purchasing Manager. A request for 
clarification should be submitted by the deadline, if any, indicated in the specifications. 

 

D. All materials, equipment, supplies which are new, non-standard to the City of Seguin, and/or items 
which are to be listed as an alternate or exception must be pre-approved PRIOR to placing them on a bid 
proposal. In order to fairly evaluate all bids, sufficient time requirements for possible field testing or 
demonstrations should be allowed. 

 

E. Bidders are advised that City contracts are subject to all legal requirements under Local, State and 
Federal statutes, ordinances, and regulations. Any bid, after being opened, becomes subject to the Public 
Information Act, Government Code Chapter 552; therefore bidders must clearly indicate any portion of the 
submitted bid that the bidder claims is not subject to public inspection under the Public Information Act. 

 

F. No officer or employee of the City shall have a financial interest, direct or indirect, in any contract with 
the City, or shall benefit financially, directly or indirectly, in the sale to the City of any materials, supplies or 
services, except on behalf of the City as an officer or employee. 

 

G. The City of Seguin is committed to maintaining fair and open competition as required by local, state, and 
federal laws and statutes. Every effort is made to maintain the highest level of ethical conduct in every 
aspect of the procurement process. Sharp business practices or high-pressure tactics will not be tolerated. 
Qualification and selection of vendors is based on those vendors who share the same high standards of 
ethical conduct. 

 

5. DESCRIPTION OF GOODS 
A. Any catalog or manufacturer’s reference in this bid is merely descriptive, and not restrictive, unless 
otherwise noted, and is used only to indicate type and quality of material. Any such references are made a 
part of these contract documents as if incorporated verbatim herein. 

 

B. The term “Or Equal”, if used, is intended to allow substitution of a brand which has all the essential 
performance, features, reliability, and other salient characteristics as the brand name and model stated in 
the item description. “Or Equal” is intended to establish a level of quality and function and is not to be 
interpreted as a preference for a particular brand. Other brands meeting these minimum requirements will 
be accepted. Bid submitted on an “Or Equal” item must clearly identify the proposed product, the quantity 
of the product, model, and type, as applicable. 

 

C. Alternate bids will not be considered unless expressly authorized by the bid documents. 
 

6. PREPARATION OF BID 
Bidders will prepare bids in accordance with the following: 

 
A. Specifications are written to encourage competition. The specifications herein shall be the basis of 
comparison between bidders. There is no intent to discriminate against any supplier or vendor but rather, 
to set a definite standard of performance. Bidders are required to quote services and/or equipment that 
will meet or exceed the minimum or maximum specifications herein. 



B. Any omission in the specifications of any minor requirement necessary to make each unit complete and 
functional shall not relieve the Supplier of responsibility to furnish any material or equipment necessary. 

 

C. The City reserves the right to request clarification to assist in evaluating the bidder’s response when 
the bid response is unclear with respect to product pricing, packaging or other factors. The information 
provided is not intended to change the bid response in any fashion and such information must be provided 
within two days from request. 

 

D. Bidders shall not include federal taxes nor State of Texas limited sales, excise and use taxes in bid prices 
since the City of Seguin is exempt from payment of such taxes under section 151.309 of the Texas Tax Code. 

 

E. By submitting a bid, each bidder certifies that it is a duly qualified, capable, and bondable business 
entity, that it is not in or contemplating bankruptcy or receivership and that it is not currently delinquent 
with respect to payment of taxes assessed by any political subdivision. 

 

F. By submitting a bid, each bidder certifies that it does not currently owe any money to the City. 
 

G.  The City is exempt from the Federal Excise and Transportation Tax, and the Limited Sales and Use Tax. 
Unless the bid form or specification specifically indicates otherwise, the price bid must be net exclusive 
of the above-mentioned taxes and will be so construed. 

 

H. Prompt payment discounts will not be considered in determining low bids and making awards. 
 

7. BID DEPOSIT 
No bid deposit will be expected of bidder UNLESS specifications expressly provide otherwise. If a bid bond 
is required, the submitted bond may be in the form of a cashier’s check, cash, a certified check made 
payable to the City of Seguin or an original bond submitted in the form required by the City in the Bid 
Documents. The bond shall be executed by a surety authorized by the Texas State Insurance Commission 
and must be signed by both the surety and the bidder. Should a bid deposit be presented in a form not 
acceptable to the City, the bid will not be considered. 

 

8. EXCEPTIONS 
If Bidder takes exceptions to any provisions of the specifications, the exceptions must be specifically and 
clearly identified by section in Bidder’s bid, and Bidder’s proposed alternative must also be provided in the 
bid. Bidders cannot take a ‘blanket exception’ to the entire bid document. 

 

9. ADDENDA 
Any clarification or interpretation of the bid, if made, will be made only by written addendum issued 
through the Purchasing Department and signed by the City of Seguin Purchasing Manager. A copy of such 
Addendum will be mailed or delivered to each person receiving bids. Addenda to the bid documents may 
be issued in response to a request for clarification or objection, or for any other reason the City considers 
advisable. Once issued, an addendum becomes a part of the bid documents. All addenda can be viewed 
and downloaded at the City’s website: www.seguintexas.gov. It is the bidder’s responsibility to check this 
site to determine if the City has issued any addenda. The City will not be responsible for any other 
explanation or interpretation of the bid made or given prior to the award of the contract. 

 

10. REJECTION OF BIDS 
A. The City of Seguin reserves the right to accept or reject any or all bids, and to waive any 
informalities and technicalities. The City of Seguin shall consider all factors it believes to be relevant in 

http://www.seguintexas.gov/


selecting the offer that provides the best value for the City including, but not limited to, the offered 
price. Causes for bidder disqualification and rejection of bids may include, but shall not be limited to: 

 
1. Bidder’s current inability to satisfactorily perform the work or service, or the bidder’s previous 
failure to properly and timely perform its obligations under a contract with the City. Purchaser may 
make such investigation as is deemed necessary to determine the ability of the Bidder to provide the 
equipment, material, and/or services as required by this specification and to determine the adequacy 
of the proposed equipment, material, and/or services. The Bidder shall furnish, upon request, all 
such data and information requested for this purpose. The information provided is not intended to 
change the bid response in any fashion and such information must be provided within two days from 
request. 
2. Bidder’s current violation of any City ordinance. 
3. Bidder’s misstatement or concealment of any material fact in the bid. 
4. Bid or proposal’s nonconformance to law or the requirements of the bid specifications. 
5. Failure to use or properly complete the bid/proposal form furnished by the City of Seguin. 
6. Lack of signature by an authorized representative on the proposal form. 
7. Alteration of bid form. 
8. Evidence of collusion among proposers. 
9. Omission of proposal guarantee (if required). 
10. In the event that a bidder is, or subsequently becomes, delinquent in the payment of his, her or 
its City taxes, including state and local sales taxes, or any other City financial obligation, such fact shall 
constitute grounds for rejection of the bid, or if awarded the bid, for cancellation of the contract. 

 

11. AWARD 
A. The City reserves the right to award a bid or contract to the lowest responsible bidder or to the bidder 
who provides goods or services at the “best value” for the City. Factors to be considered in the evaluation 
of the bids are price, quality, reputation and experience of Bidder, past relationship with City, long term 
cost, safety record, operating history of equipment, conformance to specifications, delivery, and other 
factors as deemed appropriate by the Purchaser. 

 

B. The City reserves the right to reject or accept all or any combination of bids deemed advantageous 
to the City. 

 

C. The City reserves the right to reject or accept all or any combination of base bid plus alternative 
bids when alternate bids are called for in bid documents, subject to available funding. 

D. Contractor is an independent contractor. Award of a contract does not create a joint venture 
between the Contractor and the City. 

 

12. CONTRACT 
A. City’s Bid Documents combined with the Vendor’s response (bid or proposal) submitted to and 
accepted by the City, constitutes a contract between the City of Seguin and the selected vendor at the 
time the Seguin City Council awards the contract to such vendor. 

 

B. No further documentation is required, although the contracting parties may supplement the 
contract with further documentation. By submitting a bid or proposal, the vendor agrees to comply 
with the Terms and Conditions and other requirements set forth in the Bid Documents and to be further 
bound to the representations and information the vendor provides in the response. 

 

C. Acceptance of bidder’s offer may be in the form of a “Notice of Award”, a Purchase Order (P.O.) 
or a “Contract”. 



13. RESERVATIONS 

THE CITY EXPRESSLY RESERVES THE RIGHT TO ACCEPT, REJECT OR CANCEL ANY AND ALL BIDS and: 
 

A. Waive any defect, irregularity, or informality in any bid or bidding procedure; 
 

B. Reissue a bid invitation or proposal; 
 

C. Procure any item by other allowable means; 
 

D. Waive minor deviations from the specifications when a bid meets the intent of the specifications 
and consider such bid if it is determined the bid’s total cost is lower, the purpose for the bid is improved 
or not impaired, the bid amounts to the best value for the City, and/or the waiver otherwise results in a 
measurable benefit on behalf of the City. 

E. Extend any contract when most advantageous to the City as provided by original contract 
conditions. 

 
14. WARRANTIES 

A. WARRANTY FOR PRODUCT: The Contractor warrants to the City that all goods delivered will 
conform to the specifications, drawings, or other descriptions furnished or incorporated by reference, 
will be of merchantable quality, good workmanship, free from defects, and fit for all purposes specified 
in this contract. The Contractor shall not Limit or exclude any implied warranties, and any attempt to 
do so shall render this contract voidable at the option of the City. The Contractor will provide copies of 
applicable warranties or guarantees to the Purchasing Manager. The City may return goods not 
meeting applicable warranties to the Contractor at the Contractor’s expense. 

 

B. WARRANTY FOR PRICE: The City will pay the price for goods specified by the Contractor’s bid. The 
Contractor warrants its price to be no higher than the Contractor’s current prices or charges on orders 
by others for products or services of the kind and specification covered by this bid contract for similar 
quantities under similar or like conditions and methods of purchase. In the event Contractor breaches 
this warranty, the prices or charges shall be reduced to Contractor’s current prices or charges on orders 
by others, or in the alternative, City may cancel this contract without liability to Contractor for breach 
or Contractor’s actual expense. 

 

C. SAFETY WARRANTY: Contractor warrants that the goods sold to the City conform to the standards 
promulgated by the U.S. Department of Labor under the Occupational Safety and Health Act (OSHA) 
as amended. In the event the goods do not so conform, the Contractor must correct or replace the 
goods at the Contractor’s expense. If the Contractor fails to do so within a reasonable time, the City, at 
its discretion, may cause the correction to be made at the Contractor’s expense, or may return the 
goods at the Contractor’s expense and terminate this contract. 

 

15. PROTESTS 
A. The City Council is the final authority on issues relating to this contract. The Purchasing Manager is 
the City’s representative in the award and administration of this contract, and will issue and receive all 
documents, notices, and correspondence. 

 

B. Any protest to the City’s consideration of any bid must be submitted in writing and delivered to the 
City of Seguin, ATTN: Purchasing Manager. 

 

C. The protest may be delivered in person to the Purchasing office located at 211 North River, Seguin, 
Texas, or by certified mail, return receipt requested, to the following address: City of Seguin, 



Purchasing Department, ATTN: Purchasing Manager, PO Box 591, Seguin, Texas 78156-0591. 
 

D. The written protest must include the following information before it may be considered by the City: 
 

1. Name, mailing address, and business phone number of the protesting party; 
2. Identification of the bid or proposal being protested; 
3. A precise and concise statement of the reason/reasons for the protest which should provide 

enough factual information to enable the City to determine the basis of the protest; 
4. Any documentation or other evidence supporting the protest. 

 

E. The Purchasing Department, in conjunction with the department responsible for the bid or proposal 
solicitation, will attempt to resolve the protest, including, at the City’s option, meeting with the 
protesting party. If the protest is successfully resolved by mutual agreement, written verification of the 
resolution of each ground addressed in the protest will be provided to the City Manager. If the 
Purchasing Department is unable to resolve the protest, the protesting party may request the protest 
be reviewed and resolved by the City Manager. 

 

F. A request for the City Manager’s review must be in writing and received by the Purchasing 
Department within three (3) business days from the date the Purchasing Department informs the 
protesting party the protest cannot be resolved. The request for review must be delivered in person to 
the Purchasing Department at the address stated above or by certified mail, return receipt requested, 
to the mailing address stated above. If the protesting party fails or refuses to request a review by the 
City Manager within the three (3) days, the protest is deemed finalized and no further review by the 
City is required. Applicable documentation and other information applying to the protest may be 
submitted by the protesting party to the Purchasing Department before review by the City Manager. If 
the protesting party requests a review by the City Manager, such documentation will be forwarded to 
the City Manager for consideration. The City Manager may likewise notify the protesting party or any 
City department to provide additional information. 

 

G. The decision reached by the City Manager will be final, but the protesting party may still appear 
before the City Council during the hearing of citizens’ session. 

 

16. SHIPMENT & DELIVERY 
 

A. Bidder is to quote its lowest and best price F.O.B. Destination on each item to shipping location in 
Seguin, Texas unless otherwise specified in the bid documents. Pricing shall include packaging, 
transportation, unloading, and any trade and cash discounts, which may be taken if earned. 

 

B. The bidder certifies all materials, parts, and equipment supplied or represented in response to this 
bid shall be new and unused unless noted elsewhere in the bid documents. 

 

C. The title and risk of loss of the goods will not pass to the City until receipt and acceptance takes 
place at the FOB point. The City department receiving deliveries or issuing purchase orders under this 
contract will inspect and accept any and all deliveries made and may reject those items which are 
damaged or which do not conform to the specifications. The Contractor is responsible for the proper 
labeling, packing, and delivery to final destination, including replacement of rejected deliveries at no 
additional cost. 

 

D. Delivery dates pertaining to this specification must be clearly stated in the bid form where required. 
The bidder will clearly state in the bid the time required for delivery upon receipt of contract or 
purchase order. Failure to specify delivery date or state unrealistically short or long 



delivery dates may cause the bid to be disqualified. Proposed delivery time must be specific and such 
phrases “as required”, “as soon as possible”, or “prompt” may result in disqualification of the bid. 

 

E. Vendor must keep the City advised as to the status of the delivery. When delivery delay can be 
foreseen, the Vendor shall give prior notice to the City. 

 

F. Default in promised delivery, without acceptable reasons, or failure to meet specifications without 
remedy shall cause the City to purchase the goods elsewhere, and charge any increase in cost and 
handling to the defaulting vendor. This does not limit any other remedies to the City for damage entitled 
under the Uniform Commercial Code. 

 

17. REJECTIONS 
A. Delivered articles not in accordance with samples and specifications must be removed by the 
bidder at his expense. All disputes concerning quality of supplies delivered under this proposal will be 
determined by the City’s Purchasing Manager or his/her designated representative. 

 

B. All articles enumerated in the proposal shall be subject to inspection or delivery by an officer 
designated for the purpose and if found inferior to the quality called for, or not equal in value to the 
department’s samples, or deficient in weight, measurements, workmanship or otherwise, this fact shall 
be reported to the Purchasing Manager who shall have the right to reject the whole or any part of the 
same. 

 

18. PAYMENTS 
A. Payment of invoices by the City shall be made thirty (30) days after receipt and acceptance of all 
equipment or performance of services covered by each purchase order or following the receipt of an 
accurate invoice, whichever is later, in compliance with state statute. Bidder shall state his bid in 
accordance with the standard payment terms and conditions of the City of Seguin of Net 30 days. All 
bids must be stated in terms of dollars and cents, the bidder’s lowest, best, and final price. 

 

B. Invoices submitted or otherwise used pursuant to the bid awarded under this IFB shall be presented 
to the City in the following form and content: 

 

1. Each invoice must reference the City of Seguin contract, agreement, or P.O. number; 
 

2. Only one contract, agreement, or project shall be billed on a particular invoice; 
 

3. Each invoice must have a billing or invoice number and an Invoice Total. 
 

C. The invoice requirements stated herein shall not be read to disallow or exclude other information 
that may be otherwise required or requested by the City. Such information required herein must be 
submitted only on an invoice and not in any other non-invoice form or document. 

 

19. ASSIGNMENT 
No right or interest in the contract shall be assigned, nor delegation of any obligation made by Vendor 
without the written permission of the City. Any attempted assignment or delegation by Vendor shall 
be wholly void and totally ineffective for all purposes unless made in conformity with this paragraph. 

 

20. WAIVER 
No claim or right arising out of a breach of this contract can be discharged in whole or in part by a waiver 
or renunciation of the claim or right unless the waiver or renunciation is supported by consideration 
and is in writing signed by the aggrieved party. 



21. FORCE MAJEURE 
In the event that the performance by either party of any of its obligations under this contract is 
interrupted or delayed by events outside of their control such as acts of God, war, riot, or civil 
commotion, then the party is excused from such performance for the period of time reasonably 
necessary to remedy the effects of the events. 

 

22. GRATUITIES 
The City may, by written notice to the Vendor, cancel this contract without liability to the City if it is 
determined by the City that gratuities have been offered to any officer or employee of the City with a 
view toward securing a contract, securing favorable treatment with respect to the awarding, amending, 
or the making of any determinations in respect to the performance of such a contract. In the event City, 
as set forth in this paragraph, cancels this contract the City shall be entitled to recover from the Vendor 
all additional costs incurred by City as a result of the cancellation. 

 

23. TERMINATION 
A. DEFAULT: Failure by either party to perform any of its provisions will constitute a default and 
breach of contract, in which case, the other party may require corrective action within 10 days from the 
date the defaulting party receives written notice citing the nature of the breach. Failure of the 
defaulting party to take corrective action or to provide a satisfactory written reply excusing such failure 
within the prescribed 10 days will authorize the other party to terminate this agreement by written 
notice. 

 

B. CONVENIENCE: The City reserves the right to terminate this contract upon 30 days written notice 
for any reason deemed by the City Council to serve the public interest. Termination for convenience 
will not be made when termination is authorized under any other provisions of this contract. In the 
event of such termination the City will pay the Contractor those costs directly attributable to supplies 
obtained in compliance with the contract prior to termination. Provided, however, that no costs will be 
paid to the Contractor which are recoverable in the normal course of doing business. The City is not 
liable for loss of any profits anticipated to be made hereunder. 

 

C. FUNDING: The City retains the right to terminate this contract at the expiration of each of City’s 
budget periods. This contract is conditioned on a best efforts attempt by City to obtain and appropriate 
funds for payment of any debt due by City herein. 

 

D. FUNDING OUT: The State of Texas statutes prohibit the obligation and expenditure of public funds 
beyond the fiscal year for which a budget has been approved. Should, during the term of this contract, 
funds be withdrawn by the funding authority, a Force Majeur shall be deemed to exist, and this contract 
may be terminated without penalty or recourse by either party. 

 

24. ENTIRETY OF AGREEMENT/AMENDMENTS 
This represents the entire agreement between the parties relating to the subject matter of this contract. 
Any prior agreements, promises, negotiations, or representations between the parties are not binding 
unless included in this contract. All amendments to this contract must be in writing and executed by 
both parties. 

 

25. SEVERABILITY 
In case any one or more of the provisions contained in this contract is held to be invalid or unenforceable 
in any respect by a court of proper jurisdiction, the invalidity, illegality or unenforceability will not affect 
any other provision of this contract, and this contract will be construed as if the invalid or unenforceable 
provision was not contained herein. 



26. INSURANCE 
If required, specific insurance provisions will be included in bid specifications. An insurance certificate 
must be submitted within ten days from request. The successful vendor will be required to maintain, 
at all times during performance of the contract, the insurance detailed in bid specifications. Failure to 
provide this document may result in disqualification of bid. 

 

27. INDEMNITY 
The Vendor will indemnify, hold harmless and defend the City and its employees, agents, officers and 
servants from any and all lawsuits, claims, demands and causes of action of any kind arising from the 
negligent or intentional acts errors or omissions of the Vendor, its officers, employees or agents. This 
will include, but not be limited to, the amounts of judgments, penalties, interest, court costs, reasonable 
legal fees, and all other expenses incurred by the City arising in favor of any party, including the amounts 
of any damages or awards resulting from claims demands and causes of action for personal injuries, 
death or damages to property alleged or actual infringement of patents, copyrights, and trademarks 
and without limitation by enumeration, all other claims, demands, or causes of action of every character 
occurring, resulting, or arising from any negligent or intentional wrongful act, error or omission of the 
Vendor or its agents or employees. This obligation by the Vendor will not be limited by reason of the 
specification of any particular insurance coverage required under this Agreement. 

 

28. PATENTS 
The bidder agrees to indemnify and save harmless the City, the Purchasing Manager, and his/her 
assistants from all suits and actions of every nature and description brought against it or any of them, 
for or on account of the use of patented appliances, products or processes, and he shall pay all royalties 
and charges which are legal and equitable. Evidence of such payment or satisfaction shall be submitted, 
upon request of the Purchasing Manager, as a necessary requirement in connection with the final 
estimate for payment in which such patented appliances, products or processes are used. 

 

29. CONFIDENTIALITY 
The City of Seguin is governed by the Public Information Act (“The Act”), Chapter 552 of the Texas 
Government Code. All information submitted by prospective bidders during the bidding process is 
subject to release under The Act. On each page where proprietary information appears, information 
considered confidential must be labeled. Failure to so label the proprietary or confidential information 
shall be considered as a waiver of any confidentiality rights or interests. Disclosure of requested 
information will be determined in accordance with the Texas Public Information Act. You are not 
encouraged to submit such data and information unless it is absolutely required to understand and 
evaluate your response. If such data and information is submitted, you agree that the City shall not be 
liable for disclosure of such data and information and hereby release the City from any liability. In the 
event a request for public information is filed with the City which involves information labeled as 
confidential, you will be notified by the City of the request so that you will have an opportunity to 
contact the Attorney General as to why such information should not be released. 

 

30. ANTI-LOBBYING PROVISION 
Bidders are prohibited from directly or indirectly communicating with City Council members regarding 
the Bidder’s qualifications or any other matter related to the eventual award of a contract for the 
services requested under this Invitation for Bids. Bidders are prohibited from contacting City staff 
members regarding their qualifications or the award of a contract, unless in response to an inquiry from 
a staff member. Any violation will result in immediate disqualification of the Bidder from the 



selection process. 
 

Upon issuance of the Invitation for Bids, all bidder communications and requests for clarification or 
objections shall be directed in writing to the Purchasing Manager for response, determination and 
dissemination to all bidders. Any communication by bidders or their representatives toward other city 
officers or employees regarding this Invitation for Bids or the award of a contract are prohibited and 
will constitute grounds for disqualification of a proponent. A lobbyist or a proponent or any of their 
agents may not do any act or refrain from any act for the express purpose and intent of placing any City 
official under personal obligation to the lobbyist or proponent. 

 

31. CONFLICT OF INTEREST 
A person or vendor seeking to contract with the City must file a Conflict of Interest Questionnaire (CIQ) 
if the person has a business relationship with the City, and either: has a business relationship with a 
city official or a city official’s family member; or has given a gift worth more than $250 to a city official 
or city official’s family member within the previous 12-month period. A vendor required to file a CIQ 
must do so with the City’s Purchasing Manager within seven business days of: (1) beginning contract 
discussions with the city; (2) submitting to the City an application, response to a request for proposals 
or bid; or (3) learning of the existence of the applicable business relationship. Vendors should see 
Texas Local Government Code Chapter 176 in an effort to determine its applicability. The conflict of 
interest questionnaire form is included herein and is available from the Texas Ethics Commission at 
www.ethics.state.tx.us. 

 

32. CERTIFICATE OF INTERESTED PARTIES 
Texas Government Code, Sections 2252.908 requires a business entity to submit a disclosure of 
interested parties to the governmental entity at the time the business entity submits the signed 
contract to the governmental entity following the guidelines prescribed by the Texas Ethics 
Commission at www.ethics.state.tx.us . The law applies to contracts that require an action or vote by 
the governing body of the governmental entity before the contract is signed. The Form 1295 is 
included herein. The completed Form 1295 must be submitted electronically by the business entity to 
the state. A copy of the certified Form 1295 including the certification number generated by the state 
must be provided to the City of Seguin at the time a bid or proposal is submitted. Information on the 
Form 1295 may be considered by the City during bid evaluation and award. The City will only officially 
acknowledge the Form 1295 submitted by the awarded vendor which will cause it to be publicly posted 
on the Texas Ethics Commission website. 

 

33. ANTI-DISCRIMINATION IN EMPLOYMENT 
The Bidder, if permitted, certifies complete compliance with the Federal Civil Rights Law and the 
American with Disabilities Act, agreeing to non-discrimination based on race, age, color, religion, 
disability, gender, ancestry, national origin, or place of birth in employment practices, programs and 
services shall include, but not be limited to, the following employment upgrading, demotion or 
transfer; recruitment or recruitment advertising; layoff or termination, rates of pay or other 
compensation; and selection for training, including apprenticeship. 

 

34. COMPLIANCE WITH FEDERAL WAGE AND TAX LAWS 
The Bidder shall comply with all Federal, State and local laws and ordinances relating to Social 
Security, Unemployment Insurance, Income Tax Withholding, Workers’ Compensation, pensions 
and similar matters. 

 

35. LOCAL VENDOR PREFERENCE POLICY 
Texas Local Government Code, Sections 271.905(a) and 271.9051 allow the City to consider a 
vendor’s principal place of business in awarding certain contracts by way of competitive bids. This 

http://www.ethics.state.tx.us/
http://www.ethics.state.tx.us/


consideration is in effect to promote economic development opportunities through the contract by 
employing local residents and increasing tax revenue. The City of Seguin applies a local vendor 
preference to bids in compliance with state statute. 

 

36. ANTI ISRAEL CERTIFICATION 
In compliance with Texas legislature HB 89, by bidding on or accepting an order to provide goods or 
services to the City of Seguin, the vendor /supplier certifies that the company does not boycott Israel 
and will not do so at any time while doing business with the City of Seguin. 

 

37. ENERGY BOYCOTT PROHIBITED 
In compliance with Texas legislature S.B. 13 (Birdwell/P. King) – Energy Boycott: among other things, 
prohibits a city from entering into a contract with a value of $100,000 or more that is to be paid from 
public funds with a company with more than 10 full-time employees for goods or services unless the 
contract contains a written verification from the company that it: (1) does not boycott energy 
companies; and (2) will not boycott energy companies during the term of the contract. 

 

38. FIREARMS 
In compliance with Texas legislature S.B. 19 (Schwertner/Capriglione) – Firearms: among other things, 
(1) prohibits a governmental entity from entering into a contract with a value of $100,000 or more 
that is to be paid from public funds with a company with more than 10 full-time employees for the 
purchase of goods or services unless the contract contains a written verification from the company 
that it: (a) does not have a practice, policy, guidance, or directive that discriminates against a firearm 
entity or firearm trade association; and (b) will not discriminate during the term of the contract 
against a firearm entity or firearm trade association; and (2) provides that the prohibition in (1) does 
not apply to a city that (a) contracts with a sole-source provider, or (b) the city does not receive any 
bids from a company that is able to provide the required verification required by (1) 

 

39. NOTICES 
All notices called for or required by this agreement will be addressed to Purchasing Manager, City of 
Seguin, 205 N. River Street, Seguin, Texas 78155, or such other party or address as either party 
designates in writing, by certified mail, postage pre-paid, or by hand delivery, and will be effective five 
days after mailing. 

 

40. STATE AND FEDERAL FUNDED PROCUREMENTS 
The City of Seguin follows State of Texas and Federal 2 CFR 200.318-326 and Appendix II to Part 200 
procurement law and guidance in the purchasing and contract management of goods and services 
funded by state and/or federal funds. Additional policy guidance is contained in the City of Seguin 
Purchasing Policy which addresses the City’s requirements pertaining to the procurement and 
expenditure of local, state and federal funds. 

 

41. QUESTIONS 
Questions regarding interpretation of specifications, bids, bid results or bid awards should be directed 
in writing to the Buyer indicated in the General and/or Technical Specifications or to the Purchasing 
Manager, abruns@seguintexas.gov and be referenced by bid number and bid title. 

https://capitol.texas.gov/BillLookup/History.aspx?LegSess=87R&Bill=SB13
https://capitol.texas.gov/BillLookup/History.aspx?LegSess=87R&Bill=SB19
mailto:abruns@seguintexas.gov


 



ATTACHMENT A 
(Revised 5/23/23) 

 

 
 

INSURANCE 
 

SECTION A. Prior to the approval of this contract by the City, CONTRACTOR shall furnish a completed Insurance Certificate to the 

Purchasing office. The certificate shall be completed by an agent authorized to bind the named underwriter(s) to the coverages, limits, 

and termination provisions shown thereon, and shall furnish and contain all required information referenced or indicated thereon. CITY 

SHALL HAVE NO DUTY TO PAY OR PERFORM UNDER THIS CONTRACT UNTIL SUCH CERTIFICATE IS RECEIVED BY 

THE CITY OF SEGUIN'S PURCHASING DEPARTMENT, and no officer or employee of the City shall have authority to waive this 

requirement. 

 

INSURANCE COVERAGE REQUIRED 
 

SECTION B.  CITY reserves the right to review the insurance requirements of this section during the effective period of the contract 

and to adjust insurance coverages and their limits when deemed necessary and prudent by CITY, based upon changes in statutory law, 

court decisions, or the claims history of the industry as well as the CONTRACTOR. 

 

SECTION C. Subject to CONTRACTOR'S right to maintain reasonable deductibles in such amounts as are approved by CITY, 

CONTRACTOR shall obtain and maintain in full force and effect for the duration of this contract, and any extension hereof, at 

CONTRACTOR'S sole expense, insurance coverage written by companies approved by the State of Texas and acceptable to CITY, in the 

following type(s) and amount(s): 

 

TYPE AMOUNT 
 

1. Workers' Compensation and Statutory 

Employer’s Liability 

 

NOTE: For building or construction projects, and services provided at City-owned facilities, the successful 

Contractor shall meet the minimum requirements defined in the Texas Workers' Compensation 

Commission Rule 28 TAC §110.110 which follows this insurance attachment. 

 

2. Commercial General (public) Liability 
including coverage for the following: 

 

a. Premises operations $1,000,000 per occurrence 

b. Independent contractors $2,000,000 aggregate 

c. Products/completed operations 

d. Personal injury 

e. Advertising injury 

f. Contractual liability 

g. Medical payments 

h. Professional liability* 

i. Underground hazard* 

j. Explosion and collapse hazard* 

k. Liquor liability* 

l. Fire legal liability* 

m. City's property in Contractor's* 

care, custody, or control 

n. Asbestos specific liability* 

 

* Not required for this contract 

 

3. Comprehensive Automobile Liability $1,000,000 per occurrence 

insurance, including coverage for loading 

and unloading hazards, for: 
 

a. Owned/leased vehicles  
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b. Non-owned vehicles 

c. Hired vehicles 

 

4. Errors and Omissions $1,000,000 per occurrence or claim 

insurance policy $2,000,000 aggregate 

(when applicable) for the willful or negligent acts or omissions of any no less than 

officers, employees or agents thereof 

 

5. Cyber $2,000,000 

(when applicable) 

 

ADDITIONAL POLICY ENDORSEMENTS 
 

CITY shall be entitled, upon request, and without expense, to receive copies of the policies and all endorsements thereto and may 

make any reasonable request for deletion, revision, or modification of particular policy terms, conditions, limitations, or exclusions 

(except where policy provisions are established by law or regulation binding upon either of the parties hereto or the underwriter of any 

of such policies). Upon such request by CITY, CONTRACTOR shall exercise reasonable efforts to accomplish such changes in 

policy coverages, and shall pay the cost thereof. 

 

REQUIRED PROVISIONS 
 

CONTRACTOR agrees with respect to the above required insurance, all insurance contracts and certificate(s) of insurance will 

contain and state, in writing, on the certificate or its attachment, the following required provisions. 

 

a. Name the City of Seguin and its officers, employees, and elected representatives as an Additional Insured(s), (as the 

interest of each insured may appear) to all applicable coverage. 

 

b. Provide for 30 days notice to City for cancellation, non-renewal, or material change. 

 

c. Provide for notice to City at the address shown below by registered mail. 

 

d. CONTRACTOR agrees to waive subrogation against the City of Seguin, its officers, employees, and elected 

representatives for injuries, including death, property damage, or any other loss to the extent same may be covered 

by the proceeds of insurance. 

 

e. Provide that all provisions of this agreement concerning liability, duty, and standard of care together shall be 

underwritten by contractual liability coverage sufficient to include such obligations within applicable policies. 

 

f. For coverages that are only available with claims made policies, the required period of coverage will be determined 

by the following formula: Continuous coverage for the life of the contract, plus one year (to provide coverage for 

the warranty period) and an extended discovery period for a minimum of five years which shall begin at the end of 

the warranty period. 

 

NOTICES 
 

CONTRACTOR shall notify CITY in the event of any change in coverage and shall give such notices not less than thirty (30) days 

prior to the change, which notice must be accompanied by a replacement CERTIFICATE OF INSURANCE. All notices shall be 

given to CITY at the following address: 

 

Purchasing Department 

City of Seguin 

P.O. Box 591 

Seguin, Texas 78156 

 
 

SECTION D. Approval, disapproval, or failure to act by CITY regarding any insurance supplied by CONTRACTOR shall not 

relieve CONTRACTOR of full responsibility or liability for damages and accidents as set forth in the contract documents. Neither 

shall the bankruptcy, insolvency, or denial of liability by the insurance company exonerate CONTRACTOR from liability. 
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WORKERS COMPENSATION INSURANCE 

for 

Building or Construction Projects and Services Provided at City-Owned Facilities 

TEXAS WORKERS' COMPENSATION COMMISSION RULE 28 § 110.110 

************************************************************************************************* 

 

As required by the Texas Workers' Compensation Rule 28, §110.110, the Contractor shall accept the following definitions and comply 

with the following provisions: 

 

Workers' Compensation Insurance Coverage 

 

A. Definitions: 

 

1. Certificate of coverage ("certificate")-A copy of a certificate of insurance, a certificate of authority to self-insure issued 

by the commission, or a coverage agreement (TWCC-81, TWCC-82, TWCC-83, or TWCC-84), showing statutory 

workers' compensation insurance coverage for the person's or entity's employees providing services on a project, for the 

duration of the project. 

 

2. Duration of the project-includes the time from the beginning of the work on the project until the Contractor's/person's 

work on the project has been completed and accepted by the City of Seguin. 

 

3. Persons providing services on the project ("subcontractor" in Section 406.096) - includes all persons or entities 

performing all or part of the services the Contractor has undertaken to perform on the project, regardless of whether that 

person contracted directly with the Contractor and regardless of whether that person has employees. This includes, 

without limitation, independent Contractors, subcontractors, leasing companies, motor carriers, owner-operators, 

employees of any such entity, or employees of any entity which furnishes persons to provide services on the project. 

"Services" include, without limitation, providing, hauling, or delivering equipment or materials, or providing labor, 

transportation, or other service related to a project. "Services" does not include activities unrelated to the project, such as 

food/beverage vendors, office supply deliveries, and delivery of portable toilets. 

 

B. The Contractor shall provide coverage, based on proper reporting of classification codes and payroll amounts and filing of any 

coverage agreements, which meets the statutory requirements of Texas Labor Code, Section 401.011(44) for all employees of the 

Contractor providing services on the project, for the duration of the project. 

 

C. The Contractor must provide a certificate of coverage to the City of Seguin prior to being awarded the contract. 

 

D. If the coverage period shown on the Contractor's current certificate of coverage ends during the duration of the project, the 

Contractor must, prior to the end of the coverage period, file a new certificate of coverage with the City of Seguin showing that 

coverage has been extended. 

 

E. The Contractor shall obtain from each person providing services on a project, and provide to the City of Seguin: 

 

1. A certificate of coverage, prior to that person beginning work on the project, so the City of Seguin will have on file 

certificates of coverage showing coverage for all persons providing services on the project; and 

 

2. No later than seven (7) days after receipt by the Contractor, a new certificate of coverage showing extension of coverage, 

if the coverage period shown on the current certificate of coverage ends during the duration of the project. 

 

F. The Contractor shall retain all required certificates of coverage for the duration of the project and for one (1) year thereafter. 

 

G. The Contractor shall notify the City of Seguin in writing by certified mail or personal delivery, within ten (10) days after the 

Contractor knew or should have known, of any change that materially affects the provision of coverage of any person providing 

services on the project. 

 

H. The Contractor shall post on each project site a notice, in the text, form and manner prescribed by the Texas Workers' 

Compensation Commission, informing all persons providing services on the project that they are required to be covered, and 

stating how a person may verify coverage and report lack of coverage. 
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I. The Contractor shall contractually require each person with whom it contracts to provide services on a project, to: 

 

1. Provide coverage, based on proper reporting of classification codes and payroll amounts and filing of any coverage 

agreements, which meets the statutory requirements of Texas Labor Code, Section 401.011(44) for all of its employees 

providing services on the project, for the duration of the project; 

 

2. Provide to the Contractor, prior to that person beginning work on the project, a certificate of coverage showing that 

coverage is being provided for all employees of the person providing services on the project, for the duration of the 

project. 

 

3. Provide the Contractor, prior to the end of the coverage period, a new certificate of coverage showing extension of 

coverage, if the coverage period shown on the current certificate of coverage ends during the duration of the project; 

 

4. Obtain from each other person with whom it contracts, and provide to the Contractor: 

 

a. A certificate of coverage, prior to the other person beginning work on the project; and 

 

b. A new certificate of coverage showing extension of coverage, prior to the end of the coverage period, if the 

coverage period shown on the current certificate of coverage ends during the duration of the project. 

 

5. Retain all required certificates of coverage on file for the duration of the project and for one (1) year thereafter; 

 

6. Notify the City of Seguin in writing by certified mail or personal delivery, within ten (10) days after 

the person knew or should have known, of any change that materially affects the provision of 

coverage of any person providing services on the project; and 

 

7. Contractually require each person with whom it contracts, to perform as required by paragraphs (1) - 

(7), with the certificates of coverage to be provided to the person for whom they are providing 

services. 

 

J. By signing this contract or providing or causing to be provided a certificate of coverage, the Contractor is 

representing to the City of Seguin that all employees of the Contractor who will provide services on the project 

will be covered by workers' compensation coverage for the duration of the project, that the coverage will be 

based on proper reporting of classification codes and payroll amounts, and that all coverage agreements will be 

filed with the appropriate insurance carrier or, in the case of a self-insured, with the commission's Division of 

Self-Insurance Regulation. Providing false or misleading information may subject the Contractor to 

administrative penalties, criminal penalties, civil penalties, or other civil actions. 

 

K. The Contractor's failure to comply with any of these provisions is a breach of contract by the Contractor which 

entitles the City of Seguin to declare the contract void if the Contractor does not remedy the breach within ten 

(10) days after receipt of notice of breach from the City of Seguin. 

 

As defined by the Texas Labor Code, Chapter 269, Section 406.096(e), building or construction is defined as: 

 

1. Erecting or preparing to erect a structure, including a building, bridge, roadway, public utility facility, 

or related appurtenance; 

 

2. Remodeling, extending, repairing, or demolishing a structure; or 

 

3. Otherwise improving real property or an appurtenance to real property through similar activities. 

 

The employment of a maintenance employee who is not engaging in building or construction as the employer's primary 

business does not constitute engaging in building or construction. 
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CITY OF SEGUIN 

INSURANCE REQUIREMENT AFFIDAVIT 
 

 

 
 

I, the undersigned Agent/Broker, certify that the insurance requirements contained in this bid document have been reviewed by 

me with the below identified Contractor. If the below identified Contractor is awarded this contract by the City of Seguin, I 

will be able to, within ten (10) days after being notified of such award, furnish a valid insurance certificate to the City meeting 

all of the requirements defined in this bid. 
 

 

 

 

 

Agent (Signature) Agent (Print) 

 

 

 

 

Name of Agency/Broker:   
 

Address of Agent/Broker:   
 

City/State/Zip:   
 

Agent/Broker Telephone #: ( ) 
 

CONTRACTOR'S NAME:   

(Print or Type) 
 

 

 

 

NOTE TO AGENT/BROKER 

If this time requirement is not met, the City has the right to invalidate the bid award and award the 

contract to the next lowest bidder meeting specifications. Should an awarded bid be invalidated the 

Contractor may be liable for breach of contract. If you have any questions concerning these 

requirements, please contact the Purchasing Manager for the City of Seguin at (830) 401-2451 
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To be Completed By Appropriate Insurance Agent 

and submitted with bid proposal. 


